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2.    Click on your Internet Explorer icon

3. Type www.mdt.mt.gov then press ENTER

1.    Turn ONON your computer

It’s not necessary to 

type the http://



3.  Click on DOING BUSINESS

4.   Click on 
CONTRACTING/ 
CONSULTING WITH 
MDT
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����…… you are now looking at MDT’s Contracting/Consulting website.
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CONTINUE TO NEXT PAGE



Click on: Special Notices and Latest Updates –
last update on: mm/dd/year  at (time) MDT

Check Special Notices & Latest Updates to the 
Contractor’s System.
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Click on Addendum

�

Check Addendum link for changes to current 
projects being let to assist with your quotes.



2. Click on As Read Letting List
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1.   Click on Archived Reports/ 
Bid  Tabs

�

2.   Click on BID_TABS



��  ! �" �
�� � # $ � �� %���  ! �" �
�� � # $ � �� %���  ! �" �
�� � # $ � �� %���  ! �" �
�� � # $ � �� %�&�
���&�&�
���&�&�
���&�&�
���&�

1. From previous page 
……BID TABS

2.  Click on desired YEAR

3.  Click on 
Project 
Name
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Scroll down page to 
locate desired 
information…..

In this particular
Bid Tab there are 47 
pages…. You may 
have to scroll down 
several pages to find 
what you are looking 
for….
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On Bid Advertisement day, MDT posts all of 
the bid packages online. 

(Bid packages are listed by call number 
with the project name following.)

Click on  “Bid-packages”
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Click on: 02_MEDICINE_TREE-VIC_RED_MRN

DEFINITION 

02 = Call Number
MEDICINE_TREE-VIC_RED_MRN = Project Name
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These folders are set up in the same format 
as the hard copies available in MDT 
Contract Plans.

The project Bid Package contains:
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• DIRT_RUN
• EROSION_CONTROL
• PLANS
• PROPOSAL 
• CROSS SECTIONS and more
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The PROPOSAL link 
contains the entire proposal 
along with sections for easy
reference.

• The special provisions in the first section (SEC-1-SPEC_PROVISIONS.PDF).  

• The second section is split into several files to make it easy to find the different pages.  
The way they are split varies depending upon the file size.  

You can follow them by the way they are normally placed in the hard copy proposal.

• The other sections are smaller 
files that are split out of the 
proposal file for quick and 
easy access.  

• The sections are numbered 
based upon information from 
the front to the back of the 
proposal.
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3. Invitation for Bids. 

2. General Announcement Notice

�

1.  Click on Letting/Award Schedule



Click on Letting/Award Schedule
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2. Click on Plan Holders List
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1. Click on Upcoming link under HIGHWAY 
CONTRACTORS. 

,� �� � � �# � $ -� ��,� �� � � �# � $ -� ��,� �� � � �# � $ -� ��,� �� � � �# � $ -� ��

2.  Click on Future Projects Schedule



Future Projects Schedule
Scroll down the page to view all future projects….
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1.  Click on Upcoming link under 
HIGHWAY CONTRACTORS

# � � ��	���� . �

# ����
2.  Click on Preliminary Plans link



Click on Current Preliminary Plans# � � ��	���� . �

# ���� Scroll down the page to 
view preliminary plans 
available.  Keep in mind 
these are preliminary 
plans, meaning the 
information can and most 
likely will change several 
times before let……



The PLANS are divided into files similar to the Table of Contents in the 
hard copy.  The first file is the ENTIRE  PLAN file. The other files are 
separate sections.  

• If the cross sections
were included in the 
hard copy, they are 
found here.

• If they were 
separate, they have 
their own folder and 
depending upon file 
size they may be 
broken out into 
sections – usually 
under 50 pages each.  

# ����
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TABLE OF CONTENTS
(usually page 2) in the 
PLANS file. 

Page forward with the 
arrows at the bottom of the 
screen.  

You can zoom in to an 
area by using the plus sign 
or the magnifying glass.

Plans are NOT searchable.
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Click on Question & Answer Forum

The Question & Answer Forum site allows contractors to post all 
project specific questions. Answers to questions will be posted to the 
Current Questions & Answers page. Every effort is made to post the 
answer within 2 business days.

�



To ask a question, click on Current Questions 
& Answer field and fill in the required fields –
see below:

To view a specific topic, click the 

orange highlighted titles shown 
on the page.
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Go to your specific project file and open the Proposal file.

Go to the search icon (binoculars).  Click on the binoculars. 

A window will open on 
the right side, type in what 
you are searching for e.g.,  
wage rates, special 
provisions, zone pay, 
trainees, DBE goal, etc.

You can even type a 
description  or phrase. The 
system will search and 
display each instance the 
word or phrase occurs in 
the document.  

See next page.
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EXAMPLE: Search criteria used – Wage Rates

Finished searching for: WAGE RATES

The system also 
shows the total 
instances WAGE 
RATES and the 
location of each 
instance in the 
document.

Results:
Displays the 
phrase or word 
requested. 
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Results: Displays the phrase or word requested. 

Clicking on a 
result will 
display the 
page and the 
result will be 
highlighted as 
shown.

Hold your cursor over each result and the 
page number of that particular instance 

found will be displayed.
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Contract Numbers are assigned to the project by a Contract 
Specialist in MDT Contract Plans Office.

The first two digits “01” represent the first 
project to start the preliminary process for 
this letting. The next project would be “02”
and so on. 

The last two digits “06” represent the 
year the project was scheduled to be let 
for bid. In this example, this was the first 
project ready for January 2006 bid 
letting.

�����

The third digit “1” represents the month the project was scheduled to be let for bid. 
Numbers  1�1�1�1 �2222 3333 represent January through September. 

���� is for October, &&&& for November and     for December. Keep in mind that projects OFTEN 
get moved, so these numbers do not always correspond with the project’s actual bid letting.
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You can search for the contract number 
in the proposal using the binocular 
search for CONTRACT ID.  

At award time, the front page of the 
proposal will have the contract number, 
award date and who the contract was 
awarded to in bold letters.  

This information is not posted on the 
web site – it is available at the time of 
the award in the ivory colored plans 
proposal.  This is the easiest place to find 
the number after award.
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Sometimes a page will 
not print or will only 
print a small area down 
the side of the page.  This 
is especially true with 
plan sheets; depending 
upon your printer 
memory, it may happen 
with other pages.  

If this happens, go into 
the print PROPERTIES 
button and adjust the dpi 
(dot per inch) setting to a 
lower setting (like 300).  

This tells the printer how 
many dots per square 
inch to print – a lower 
setting is a lower quality 
but requires less 
memory.  Each printer 
will look a little bit 
different since the 
properties are specific to 
the printer.  



ADD to your FAVORITES

Instead of clicking several times to get to 
the information desired every time, add 
the link or page to your FAVORITES

If you plan to view BID 
PACKAGES on a regular basis, 
SAVE it in your FAVORITES 
for easy access next time..

! �' 5

1.  Click on BID PACKAGES

SEE NEXT PAGE



ADD to your FAVORITES

1.  Click on FAVORITES
Bid Packages Screen

2.  Click on Add to Favorites



1.   Click OK to save the website to 
your general list of favorites.

ADD to your FAVORITES
OPTION #1



ADD to your FAVORITES

1. Click on New Folder

3.  Click OK

2. Name the New Folder 
(see sample below …
MDT Projects)

OPTION # 2OPTION # 2



MDT Projects folder is ready for additional 
websites ….at your discretion.

Steps to add another website to your 
MDT Projects Folder….

1. Open a new website,

2. Click on Favorite,
3. Click on Add to Favorite,

4. Click on MDT Projects, 

5. Click on OK.

ADD to your FAVORITES
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� ���� Some websites  need to be refreshed to view the 
most current information.

� ��� MDT’s website is updated daily and  it is necessary 
to refresh the website to execute the most current 
information.

���� See next page for instructions. 

� ��� YOU perform this task. 

� ��	�� While you are on the Internet at MDT’s website.



� � ,� � � ! �*��' ��
���

At any time, if it appears that 
the information isn’t current
REFRESH the website such as; 

• MDT’s home page

• Invitation for Bid

• Plan Holders List 
etc.
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OROR on Status Bar go to, select VIEW, then Refresh
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Remove your COOKIES!COOKIES!

NOTNOT the eating kind…..

The computer kind………
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Go to http://www.microsoft.com/info/cookies.mspx for details 
on Cookies.
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1. Click on the 
Internet Icon

2. Click on Tools

3.  Click on Internet Options
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1.  Click on “ Delete Cookies”

2.  Click on OK

3.  Click on OK



Other ways to help to REFRESH your computer ……. 
Delete Internet Temp Files and Clear History Files saved automatically by 
your computer. While in Internet Options, Tools under General tab.........

Click on “Delete Files” and  click OK

Click on “Clear History” and 
click YES



Need HELP Need HELP ……..
�������� ������������������		��		

DBE Supportive Services Office


